
Updated 9/30/2015
Page 1 of 1

How to Print a Schedule Report

1. Open the Scheduling Module

2. Right-Click anywhere on the Appointment Book

3. Select Print Scheduling Report

4. Select the report without SSN from the drop-down list

5. Enter remaining options
a. Location
b. Provider(s)
c. Date(s)

6. Once all options are entered select Print to print the Schedule Report


