How to Print a Schedule Report

1. Open the Scheduling Module
2. Right-Click anywhere on the Appointment Book
3. Select Print Scheduling Report
4. Select the report without SSN from the drop-down list
5. Enter remaining options
a. Location

b. Provider(s)
c. Date(s)
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“when more than one resource is selected, the report can only be sorted by appointment time.

6. Once all options are entered select Print to print the Schedule Report
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